
IntroducingIntroducing



A i i liAn exciting, new online
member service from the

American Academy of 
ActuariesActuaries



TRACE makes it fast and easy toTRACE makes it fast and easy to 
maintain your CE and EA credits

Available for actuaries in ALL practice areas
Keeps track of all your credits in ONE PLACE, p y ,
accessible online, 24/7
Free, web based, and secure
M b TRACE f thMembers can access TRACE from the 
members’-only page of the Academy web site: 
www.actuary.org



TRACE  
Welcome 

PageLink toPageLink to 
Qualification 

Standards

Link to TRACE 
tutorial

Login to TRACE
and get started!and get started!



Once 
you’veyou ve 

logged-in…
Enter your Academy User 

Name

Enter your Academy 
PasswordPassword

Click SUBMIT



You’re in 
TRACE!

Your name and member 
ID will appear here

View Enter/Update CEView, Enter/Update CE 
and EA credits

Convenient reference 
links to the tutorial and 
Qualification Standards



What You’ll See: Quick Tour
Add a 
NEW 
CE

Generate 
a CE 

R t

Generate 
an EACE 

activity
Report an EA 

Report

Define 
your view 
by time Summary 
range

y
of all 

your CE 
Records



Add New Sponsored CE Activity

If an association-sponsored activity you canIf an association sponsored activity, you can 
use drop-down menus to narrow your search 
for CE events by year, sponsor, event name, 

location or keyword search

Once you’ve narrowed your search and click “Search for CE ” aOnce you ve narrowed your search and click Search for CE,  a 
second menu appears with all events matching that criteria. 
Select from this list the event you wish to add and it will pre-

populate the Add New CE Activity form.



Add a New Non-Sponsored          
CE and/or EA Activity

M ll l t thManually complete the 
details of the CE activity you 

wish to create

REMEMBER: EA activities 
d NOT l tdo NOT pre-populate

automatically –
you must  re-enter them



View CE Credits

Summarizes CE credits for 
the current yearthe current year

Minimum Requirements 
quick reference 

Credit detail by     
activity entry 



Update CE Information
To update an activity, select the EDIT 
button next to the listing; you’ll bebutton next to the listing; you’ll be 
prompted to EDIT



Update CE Information
You can return to a CE 

entry to refine your 
description of an 

activity, or…

Detail any supporting 
materials from the 

activity that will help 
i th f tyou in the future.

REMINDER: EA 
entries do not auto-
populate CE entries.



Remove CE Information
To remove an activity, select the REMOVE 
button next to the listing; you’ll be promptedbutton next to the listing; you’ll be prompted 
to confirm the REMOVAL of the activity



Pre-populated data

With the assistance of the U.S.-
based actuarial organizations, it’s 
our goal to make this tool as simple 
to use as possible. 
TRACE will be pre-populated withTRACE will be pre populated with 
many of the CE and EA offerings 
made available to actuaries by themade available to actuaries by the 
Academy, ASPPA, CAS, CCA and 
SOA.SOA.



Generate/Export CE Report
You can view all CE /EA activities or generate 
a report by specifying a certain time perioda report by specifying a certain time period.



Generate/Export CE Report
You can also export your report data to a CSV 
file; open in Excelfile; open in Excel.



Generate EA Report
The Generate/Export EA Report page allows 
viewing of EA activities by reporting cycle;viewing of EA activities by reporting cycle; 
both core and non-core activities



Export EA Report
You can export your EA data to a CSV file and 
open in Excelopen in Excel.



TRACE was designed with the g
profession’s Qualification 

Standards in mindStandards in mind
While TRACE provides theWhile TRACE provides the 
appropriate fields for entering 
activities, accurate self-reporting andactivities, accurate self reporting and 
data accuracy is still the 
responsibility of the actuary.y y




